PRACTITIONERS

	LEARNING JOURNEY POLICY
	Policy Statement
We ensure that all children that attend the setting have their own personal learning journey which records photos, observations and comments in line with the EYFS.  Their learning journey is started on their first day and enables Practitioners to form a baseline of the child’s starting point.  This is formed in line with the Parent Questionnaire and Baseline completed prior to the child first starting.  Each child’s learning journey is completed via Tapestry.  Your child’s Keyperson will also keep a folder with any paper information regarding your child.

Procedures

· Each child’s keyperson will be responsible for their learning journey.
· During the Home visit the Manager and Parent will complete a Baseline Assessment.  Your child’s keyperson will then complete the same baseline within the first half term of the child starting at the Setting. This gives an indication of whether a child is ‘emerging’, ‘developing’ or ‘secure’ in the three prime areas of learning – Personal, Social and Emotional Development, Communication and Language Development and Physical Development.  
· Our online system (Tapestry) enables both the keyperson and parent to add photos or comments enabling Parents to take an active role in their child’s development
· Observations input into Tapestry are moderated by a Manager before being added to the child’s learning journey
· Parents are only able to see their own child’s learning journey
· Parents are asked to sign a consent form giving permission for their child’s image to appear in other children’s learning journeys and to protect and not upload any images of other children appearing in their own child’s learning journey
· Parents are also asked to give permission for Practitioners to upload photographs and observation from their own home, if they have been unable to complete them during normal working hours
· Observations may be undertaken during planned activities or when capturing spontaneous moments of learning.  There is no specific requirement of how many observations will be undertaken each week, although each child will have the seven areas of learning covered during each half term.
· Managers will also add ‘round up’s’ of all the Children’s learning so you can see what we have been doing at Playdays each half term.
· When it is time for your child to leave Playdays you will be able to download your child’s learning journey.

Security

THE TAPESTRY ON-LINE LEARNING JOURNEY SYSTEM IS HOSTED ON SECURE DEDICATED SERVERS BASED IN THE UK.  ACCESS TO INFORMATION STORED ON TAPESTRY CAN ONLY BE GAINED BY UNIQUE USER ID AND PASSWORD.  PARENTS CAN ONLY SEE THEIR OWN CHILD’S INFORMATION AND ARE UNBLE TO LOGIN TO VIEW OTHER CHILDREN’S LEARNING JOURNEYS.


This Policy was adopted on:  22nd August 2023 and reviewed on 1st September 2025.
Signed:		[image: Caroles signature.jpg]		C.J.MOORE/MANAGER
		[image: My signature.jpg]		G.V.DAVEY/MANAGER
                [image: Linda's signature.jpg]		L.A.SPECK/MANAGER

This Policy relates to:  All Practitioner Policies, Safeguarding  Policies, GDPR, Confidentiality Policy
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