PLAYDAYS PRESCHOOL
This Data Sharing Agreement (the Agreement) details the reasons, processes and procedures for sharing personal data.

This Data Sharing Agreement (the Agreement) was formed …………………………………………………….. and is to be updated ……………………………..

Parties sharing Personal Data:
Playdays Preschool		10, Cedar Road, Sutton, Surrey, SM2 5DA

With

……………………………………………      ……………………………………………………………….
(name of person/organisation	(address of person/organisation Playdays is sharing
Playdays is sharing data with)	data with)

Review of the Agreement:
This agreement will be reviewed annually.
Date of next review:  ……………………………………………………………….

Person/persons responsible for the review:  Gemma Davey /Carol Moore

Details of the data to be shared – state exactly which data will be shared:
(enter each piece of personally identifiable information and data that will be shared with the organisation e.g. First name, Surname, date of birth, Home address)
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

The purpose and reasons for sharing data – state reasons and whether it is a statutory requirement or voluntary.
Purpose for sharing				Reason for sharing
………………………………………………………		…………………………………………………………………
(e.g. statutory requirement, funding)		(to ensure payments are received from the L.A).

Lawful basis for processing the personal data and relevant legislation:

Lawful basis for processing			Legislation
……………………………………………………….		………………………………………………………………………….
(e.g. contractual obligation between 		(The Childcare Act 2016 relating to the provision
Playdays Preschool and the  L.A.)		of free childcare to parents).

How will individuals be informed of the sharing of data:

Playdays Preschool Privacy Statement for Parents/Guardians and/or Employees

How will you gain explicit consent if sharing sensitive personal data:

Parental/employer consent forms.

Data storage and transfer:

Software format used 
e.g. Word, Excel				

Will software formats use encryption	Enter details of encryption formats
(if data is being encrypted state why)	…………………………………………………….

Physical transfer methods			Enter details of transfer methods.  If all 
 Memory sticks, laptop, 			will be via email please state
paper documents
……………………………………………………….		………………………………………………………		

Data Quality – It is a requirement that personal data held is kept accurate and up to date.  
Playdays Preschool regularly checks information provided by Parents/Guardians.  Information shared will be correct to the best of our knowledge at the time any request for information is fulfilled.

…………………………………………………………… (name of organisation of whom data is being shared) is responsible for ensuring information is entered accurately into their systems.

Frequency, retention and monitoring:

Frequency of data sharing/		Enter frequency ………………………………………………………….
Retention
Gemma Davey and Carol Moore are	Files are retained for …………………………………………………..
responsible for collecting the data	in accordance with the requirements and provider 
and the period of retention.		Agreement between Playdays Preschool and
					……………………………………………………………………………………

Monitoring:				Gemma Davey/Carol Moore will monitor and be
					responsible for ensuring the effectiveness of this
					Agreement
					Regular monitoring of systems and processes for data
					held by Playdays Preschool will be undertaken.

Data Security Management
(information security breaches)

How will any breaches of security, loss	……………………………………………………………… will
of data or inappropriate disclosure		inform Playdays immediately of any
be reported and managed.			Information security breach involving 
						transferred data by emailing: 
						playdayspreschoolsutton@outlook.com

						Playdays Preschool Data  Protection Lead will
						be responsible for co-ordinating activity in
						relation to any reach including reporting to
						the ICO.

Subject access requests:			Playdays Preschool will process requests by
						individuals to access the data held on them in 
						line with the Data  Protection Policies and
						Procedures.
						Individuals are informed about information
[bookmark: _GoBack]						Sharing through our Policy and Privacy
						Statements.

Authorised Agreement:

We, the undersigned certify that personal data transferred between organisations will not be disclosed to unauthorised persons and will only be used for the purposes stated within this Agreement.  Any changes to this Agreement will be notified immediately.

Playdays Preschool is committed to compliance with the General Data Protection Regulations and the Data Protection Bill.

For and on behalf of:				For and on behalf of:
Name  ……………………………………………..             Name  ……………………………………………………….
Position  ………………………………………….             Position  ……………………………………………………
Signature ………………………………………..             Signature ………………………………………………….
Date  ………………………………………………              Date …………………………………………………………


					


