SUITABLE PEOPLE
	INDUCTION POLICY

Policy Statement
We provide an induction for all practitioners and volunteers in order to fully brief them about the setting, the families we serve, our policies and procedures, the curriculum and daily practice.

	Procedures
We have a written induction pack for all new practitioners which includes the following:
· Introductions to all practitioners and volunteers
· Familiarising with the building, health and safety, fire procedures
· Ensuring our policies and procedures have been read and carried out – safeguarding/child protection policy given to new staff.
· Introduction to parents, especially parents of allocated key children
· Familiarising them with confidential information, where applicable
· Details of the tasks and daily routines to be completed

The induction period lasts for one-two weeks.  One of the Managers is responsible for the induction of all new practitioners/volunteers.  During the induction period the individual must demonstrate an understanding of and compliance with policies, procedures, tasks and routines.  Successful completion of the induction forms part of the probationary period.


This Policy was adopted on:  22nd August 2022 and reviewed on 1st September 2025.

Signed:		[image: Caroles signature.jpg]		C.J.MOORE/MANAGER
			[image: My signature.jpg]		G.V.DAVEY/MANAGER
        		        [image: Linda's signature.jpg]		L.A.SPECK/MANAGER

This Policy is in accordance with:  Employment Policies, Safeguarding Policies, Confidentiality Policy, GDPR Policy, Code of Conduct  Policy
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